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                                        Health and Safety Coordination Plan
General Information420 Developmental Road, Bolwarrah
Project Name


	ADDRESS
	COMPANY NAME

	420 Developmental Road, Bolwarrah
	Jackson Dwellings

	POSITION
	NAME
	CONTACT NUMBER

	Principal Contractor
	Cameron Jackson
	+61412286008

	Site Supervisor
	Matt Monaghan
	+61498112738

	OHS Manager
	Cameron Jackson
	+61 4 12286008


Description of work to be done
	JOB START DATE
	JOB END DATE
	TYPE OF WORK TO BE DONE
	DESCRIPTION OF WORK

	November 2023
	November 2024
	Construction of new single Story Home
	Construction of new single Story Home






This Health and Safety Coordination Plan (HSCP) must be reviewed if there are any significant changes to the work. It must be available for inspection by anyone doing work on the project. All employees and contractors are responsible for their own safety, their own employees and those who may be affected by their work.


All visitors must be inducted into this site, or accompanied by an inducted or trained person while here.
Roles and Responsibilities
The principal contractor is responsible for:
Establishing and displaying signage stating the principal contractor details for the construction project
The preparation and implementation of a HSCP for the construction project, including all associated policies and procedures Informing all persons of the HSCP prior to the start of works
Reviewing and revising the content of the HSCP to ensure that it remains up to date
Obtaining Safe Work Method Statements (‘SWMS’) prior to the start of any High Risk Construction Works onsite Establishing arrangements to ensure compliance with specific requirements such as facilities and amenities onsite Managing the risk associated with construction materials, waste, plant, traffic and essential services
Being the designated site occupational health and safety (OHS) contact when the site supervisor is unavailable or offsite
PRINCIPAL CONTRACTOR


The site supervisor is responsible for:
Coordinating the safe interaction between contractors and employees onsite; Ensuring that this HSCP is available for sighting
Ensuring the Principal Contractor signage is posted and visible
Consulting with employees and contractors on OHS matters that may affect them Coordinating SWMS amendments as appropriate
Ensuring all contractors and visitors to the site receive the relevant site safety induction
Confirming that contractors have established systems to provide site safety briefings to their employees Confirming that site First Aid requirements are established and monitored
SITE SUPERVISOR


OHS Managers are responsible for:
Facilitating consultation between the principal contractor, site supervisor or any other person to manage the risk associated with hazards that may impact the health and safety of employees onsite;
Participating in the completion of site reviews (where required) Participating in the completion of incident investigations (where required)
OHS MANAGER


Contractors engaged by the principal contractor are responsible for:
Identifying all high risk construction work associated with their activities and ensuring SWMS are developed and implemented Complying with the duties as listed under ’Employees’
Adhering to all safety policies, procedures and site rules at all times whilst onsite; Complying with the details of this HSCP
Complying with any direction given to them by the principal contractor
Undertaking a site-specific induction prior to the commencement of works and signing a written acknowledgement that they have completed this induction
CONTRACTORS


EMPLOYEES
Employees are responsible for:
Taking reasonable care of their own health and safety whilst onsite
Taking reasonable care to ensure that their conduct does not adversely affect others Complying with all instructions or directions onsite, whether written or verbal


High Risk Construction Work (HRCW)


Prior to the commencement of any high risk construction work, a Safe Work Method Statement (SWMS) must be compiled and submitted to the pincipal contractor.

Identify the work that is high risk construction work
Specify hazards relating to the high risk construction work and risks to health and safety associated with those hazards; Describe the measures to be implemented to control the risks;
Describe how the control measures are to be implemented, monitored and reviewed.
The SWMS must:



All SWMS will be assessed by a competent person nominated by the Principal Contractor to ensure they identify all hazards associated with high risk construction work and the associated risk controls to be adopted for each identified hazard.

Working at heights where there is a risk of a person falling more than two metres
The following high risk construction work must be identified and requires a Safe Work Method Statement (SWMS) before work commences:


Notifiable Work


Intention to perform construction excavation work
The following notifiable work has been identified:



All notifications will be submitted within the appropriate timeframe to WorkSafe Victoria following the requirements outlined on their website


Hazard ID and Risk Management

We have identified the hazards and associated risks to health and safety, where possible we will eliminate the risk, if we can’t eliminate the risk then we will put in place controls to minimise by substitution, isolation, or implementing engineering controls. If the risk still remains it will be further minimised using administration controls and PPE.
The hazards and risk controls for this work will be discussed with employees, contractors and all visitors as part of their induction to the site.
All risk controls fall into two categories: ELIMINATION and MINIMISATION.

ELIMINATION: This involves removing the risk to health and safety from the work site. It is the most effective risk control and should always be prioritised.

MINIMISATION: When a risk can not be removed, it should be minimised. This can be done using the following controls: substitution, isolation, engineering, administration and PPE. These controls are explained below.
Using personal protective equipment to protect against harm
PPE
Using safe methods of work, processes or procedures
ADMINISTRATION
Using physical control measures
ENGINEERING
Separating people from the hazard
ISOLATION
Using a less hazardous thing, substance or work practice
SUBSTITUTION
Avoiding the sources of harm
ELIMINATION
All risk controls are ranked in order of most effective (elimination) to least effective (PPE)
HIERARCHY OF CONTROLS



Known Hazards and Risks
This section lists each known or expected hazard, the associated risks and the good practice controls to manage these risks. The following controls shall be established at all times:
	Controls

	Secure our work site from the public
	ISOLATION

	Apply the relevant legislation, guidelines or manufacturers instructions so far as reasonably practicable
	ADMINISTRATION

	Use a Hazard Board to list all current hazards, risks and controls on site
	ADMINISTRATION

	Ensure all contractors and employees are trained and competent in the task being carried out
	ADMINISTRATION

	Have appropriate emergency response procedures in place for the high risk construction works on site
	ADMINISTRATION

	Enforce that the required PPE is worn at all times
	PPE





	Known hazards
	Risks created by known hazards
	Risk controls that will be put in place when work commences

	Contractors and visitors
	Visitors/children to work site being exposed to all work site hazards that could result in injury, illness or death
	ELIMINATION	No unsupervised children permitted on site ISOLATION	Secure perimeter fencing established around the site
ADMINISTRATION	Escort/supervision of any visitors/contractors/clients on site ADMINISTRATION	Induct all visitors/contractors/clients to site ADMINISTRATION	All employees/contractors to sign in/out on entry and exit to
the site
ADMINISTRATION	Use hazard boards and induction to warn visitors of hazards



	Outbreak of infection/illness
	Exposure to large scale outbreaks of infectious diseases (or similar) which cause illness, health complications and in some cases death
	ISOLATION	If anyone is unwell or travelled overseas recently they are not to enter the site
ADMINISTRATION	Follow physical interaction guidelines between workers
(employees and contractors) e.g. through physical distancing, split shifts, staggered meal breaks, flexible working arrangements, separate vehicles
ADMINISTRATION	Ensure adequate site facilities are available including toilets and handwashing
ADMINISTRATION	Follow basic hygiene levels which includes: thorough hand
washing and drying with soap and paper towels or sanitiser, not touching your face, sneezing or coughing into your elbow or tissue
ADMINISTRATION	Carry out frequent cleaning of work surfaces with disinfectant (in particular high-touch surfaces) and equipment/tools
ADMINISTRATION	Set up a contactless delivery or managed entry (inside and
outside premises)
ADMINISTRATION	Keep a record of all workers (employees and contractors) and visitors entering and leaving the site
PPE	Do not share PPE and follow instructions to limit the spread of infection eg remove gloves inside out and dispose of correctly

	Slips and trips
	Exposure of employees and others to same level falls that could result in injury. e.g. breaks, cuts, abrasions etc.
	ISOLATION	Access/egress ways to remain clear of obstruction at all times ISOLATION	Provision of bins for waste
ISOLATION	Storage of building materials in designated areas ADMINISTRATION	Promotion of high level housekeeping practices

	Moving vehicles
	Exposure of employees to being struck by vehicles that could result in injury or death. e.g. crush, breaks, cuts, abrasions, etc.
	ISOLATION	Provision of designated loading/unloading areas onsite ADMINISTRATION	Establish a Site Traffic Management Plan
ISOLATION	Use of barriers to isolate mobile plant and pedestrians onsite ADMINISTRATION	Active 3 metre exclusion zone around all mobile plant ADMINISTRATION	Use of spotters during movement of mobile plant where
visibility is restricted
ADMINISTRATION	Ensure manufacturer’s log books are completed prior to use and commercial driving laws are followed



	Electricity and electrical appliances
	Exposure of employees to electricity that could result in injury or death through electric shock or electrical burns.
	ISOLATION	Use Lock Out/Tag Out practices including testing for ‘dead’
(where applicable)
ENGINEERING	Use approved RCDs
ADMINISTRATION	Equipment, leads and RCDs to be checked by a competent
person
ADMINISTRATION	All RCDs must be interval tested and tagged accordingly ADMINISTRATION	Power boards not to be used in series

	Hand and power tools in use
	Exposure of employees (through incorrect tool use, vibration or equipment failure) that could result in injury or death. e.g. serious laceration, puncture wounds, nerve damage, cuts and abrasions.
	ENGINEERING	Ensure guards remain in place at all times during operation ADMINISTRATION	Use correct equipment for the task
ADMINISTRATION	Ensure regular equipment checks and servicing

	Lifting or manual handling materials and equipment
	Exposure of employees (through incorrect tool use, vibration or equipment failure) that could result in injury or death. e.g serious laceration, puncture wounds, nerve damage, cuts and abrasions.
	SUBSTITUTION	Use mechanical aids e.g. forklifts, pallet jack, etc ADMINISTRATION	Use correct lifting techniques and ask for help if needed ADMINISTRATION	Ensure staff are trained in manual handling

	Noise
	Exposure of employees to high noise levels (above 85dB) that could result in illness. e.g, hearing loss.
	ISOLATION	Ensure exclusion zones are in place and other employees/visitors keep clear
ADMINISTRATION	Monitor noise levels on site
ADMINISTRATION	Completion of audiometric testing (2 yearly) on employees exposed to noise in excess of 85dBA
PPE	Wear hearing protection in designated areas on site
PPE	Ensure compliance with hearing protection usage

	Dust
	Exposure of employees to dust that could result in illness. e.g, lung disease.
	ENGINEERING	Use extraction systems on tools that create dust ENGINEERING	Dampen down work areas to reduce dust disturbance PPE	Wear appropriate mask/respirator and ensure usage ADMINISTRATION	Monitor employees health for exposure to dust ADMINISTRATION	Keep work areas tidy to reduce dust

	Adverse weather conditions
	Exposure of employees to weather elements resulting in injury or illness.
	ELIMINATION	Postpone all working at heights and lifting operations ISOLATION	Secure tools, materials and equipment
PPE	Wear clothing appropriate to the weather conditions



	Ladders
	Exposure of employees to falls from height that could result in injury or death.
	ELIMINATION	Consider if work can be undertaken from the ground using
extension tools
ELIMINATION	Consider if an elevating work platform such as a scissor lift, cherry picker, or a fixed or mobile work platform can be used
ELIMINATION	Consider if scaffolding or use of a mobile scaffold can be used ELIMINATION	Consider if a step platform can be used
ADMINISTRATION	Ladders for short duration work or access to the work area
only
ADMINISTRATION	Ladders to be inspected for defects prior to use ADMINISTRATION	Ensure regular maintenance checks by a competent person ADMINISTRATION	Ladder to be set up correctly 4:1 ratio, secure base and tie off
top
ADMINISTRATION	Top of the ladder to be secured in position by hooks, chains, ropes or other approved means
ADMINISTRATION	Ladder to be placed on level firm footing and lashed/clamped ADMINISTRATION	Do not work off the top two rungs/steps

	Risk of fire
	Exposure of employees to burns that could result in injury or death.
	ADMINISTRATION	All hot work to be conducted via permit only. The employee who is in direct control of the work must ensure that one or more Fire Watch persons are present for the entire duration of the hot work
ADMINISTRATION	Keep clear of combustible materials when using tools ADMINISTRATION	Fire watch to conduct inspections of area for 60 minutes after
completion of hot work. Periodic inspections to be conducted for an additional 3 hours after the 60 minute period
ADMINISTRATION	Fire extinguisher/s available and staff trained in use ADMINISTRATION	Ensure an emergency response plan is in place before starting
work




	Fatigue
	Exposure of employees to long work hours and repetitive work tasks that could result in injury or illness. e.g, Lapse in concentration due to fatigue.
	ADMINISTRATION	Monitor staff for signs of fatigue
ADMINISTRATION	Ensure excessive shift lengths (e.g. 12 hours plus) and
continuous work days without rest are kept to a minimum ADMINISTRATION	Reduce the time employees are required to perform physically
and mentally demanding work
ADMINISTRATION	Minimise work periods during extreme temperature ENGINEERING	Provide adequate facilities for rest and meal breaks ADMINISTRATION	Encourage regular breaks, in-take of fluids and food ADMINISTRATION	Encourage staff to inform you if they are taking medication
that can cause drowsiness

	Stacked/Stored materials
	Exposure of employees to unstable materials that could result in injury or death. e.g, crush injuries.
	ISOLATION	Contain building materials in designated storage areas ISOLATION	Secure all stacked material appropriately ADMINISTRATION	Keep materials clear of access ways
ADMINISTRATION	Use bins for waste ADMINISTRATION	Ensure site is clean and tidy

	Working alone
	Exposure of isolated employees to risks that could result in injury or death. e.g suspension trauma after a fall, vehicle crash and no one to raise alarm, etc.
	ELIMINATION	Avoid working alone whenever possible
ELIMINATION	No High Risk Construction Work (HRCW) to be undertaken
alone
ENGINEERING	Use automatic warning devices, e.g. panic alarms ADMINISTRATION	Provide appropriate training and education to lone employees ADMINISTRATION	Establish a check-in procedure and ensure regular contact is
maintained with employees
ADMINISTRATION	Establish ways to account for people (visually or verbally)
while they are working
ADMINISTRATION	Ensure higher risk tasks to be done when another employee can be present and provide help

	



	Drugs and alcohol
	Exposure of employees and others to intoxicated employees that could result in injury or death. e.g. poor concentration, carelessness, risk-taking behaviour and errors in judgement
	ELIMINATION	Remove any intoxicated employees from site ADMINISTRATION	Monitor employees for signs of impairment ADMINISTRATION	Ensure drug/alcohol policy shared with employees ADMINISTRATION	Discuss dangers of drug/alcohol use with employees and
encourage safe working practices ADMINISTRATION	Implement random and event based drug testing

	Animals
	Exposure of employees to animals that could result in injury or illness. e.g, bites, disease.
	ELIMINATION	Ask clients/visitors to keep pets away from site
ISOLATION	If pets are present or brought to site they must be controlled at all times (e.g. dogs tied up)
ADMINISTRATION	Keep clear of stray animals
ADMINISTRATION	Call local animal control authority if concerned about an
animal's behaviour

	




Project Specific Hazards/Risks

The section lists additional hazards and risks and confirms the chosen controls for the task present. Where possible we will eliminate the risk to health and safety, if we can’t eliminate the risk then we will put in place controls to minimise by substitution, isolation, and implementing engineering controls. If the risk still remains it will be further minimised using administration controls and PPE. At all times we will implement the following controls:

Adhere to the relevant legislation, guidelines or manufacturers instructions Use a Hazard Board to list all current hazards, risks and controls on site Ensure all employees are trained and competent in the task being carried out Secure our site from the public
Restrict persons under the age of 15 from accessing the site Enforce that the required PPE is worn at all times
Have appropriate emergency procedures in place and a current SWMS for the high risk construction work (HRCW) on site


	Identified hazard
	Risk created by hazard
	Confirmation of task
	Risk controls that will be put in place

	Working at height - This includes roof work, any work off a scaffold or out of an MEWP (more than 2 metres)
	Exposure to falls from height more than 2 metres that could result in injury or death.
	We will be working at height, greater than 2 metres
	ISOLATION	Fence off underneath the work area ISOLATION	Isolate the hazard using methods such as
scaffolding, guarded work Platforms, MEWPS and edge protection
ENGINEERING	Use catchment methods such as netting to catch tools and debris
ADMINISTRATION Working at height equipment must be fit for purpose and in good condition
PPE	Fall restraint equipment to be used eg harness

	Erecting or dismantling scaffolding (portable or fixed)
	Exposure to falls from height more than 2 metres that could result in injury or death.
	We will be erecting, dismantling or working on scaffolding
	ADMINISTRATION To be installed and tagged by a competent installer per AS/NZs 1576
ADMINISTRATION A handover certificate is provided when
erecting complete and following any alterations. The certificate should be kept on site. Regularly checked (not exceeding 30 days) as safe for use and current tag is on display
ADMINISTRATION Ensure scaffold is fit for purpose eg correct
load rating

	



	Identified hazard
	Risk created by hazard
	Confirmation of task
	Risk controls that will be put in place

	Conducting excavations - This includes any work that may come in contact with overhead/underground utilities
	Exposure of employees to open or unstable trenches or excavated faces that could result in injury or death, e.g., engulfment, suffocation or exposure of employees to gas, electricity or sewerage during digging that could result in injury, illness or death, e.g., explosion, electrocution and disease.
	There will be excavations on site
	ISOLATION	Cover/fence/barricade holes ISOLATION	All services to be identified prior to the
commencement of work, implement lockout/tagout and de-energisation process to ensure safe isolation
ENGINEERING	Use shoring for excavations greater than or
equal to 1.5m or in unstable ground ADMINISTRATION Keep other employees/visitors clear and stay
visible to operator ADMINISTRATION Ensure regular equipment servicing
ADMINISTRATION Dig in appropriate weather conditions ADMINISTRATION Inspect the excavation daily before work starts
or after any adverse weather conditions

	Using heavy machinery or cranes
	Exposure of employees to machinery and their components or vehicles that could result in injury or death, e.g., degloving, crush, breaks, cuts, abrasions, etc.
	There will be heavy machinery on site
	ADMINISTRATION When not in use ensure all plant, machinery and equipment are secure and ensure no unauthorised use
ADMINISTRATION Keep clear of swing radius ADMINISTRATION Bucket and attachments lowered before
approach ADMINISTRATION Stay visible to operator
ADMINISTRATION Regular inspections/servicing, daily pre-starts to be conducted
ADMINISTRATION Do not exceed weight limits ADMINISTRATION Up-to-date SWMS available on site ADMINISTRATION A plant, machinery and equipment register
must be up-to-date and available on site

	



	Identified hazard
	Risk created by hazard
	Confirmation of task
	Risk controls that will be put in place

	Working with concrete
	Exposure of employees to multiple risks that could result in injury, death, e.g., hazardous substances, moving vehicles, exploding pipes, falling objects, etc.
	We will be working with concrete
	ISOLATION	Do not work above reinforcing steel ENGINEERING	Cap all exposed reinforcing steel ADMINISTRATION Eye wash facilities must be available on site ADMINISTRATION Ensure regular equipment servicing ADMINISTRATION Complete a hazardous substance register ADMINISTRATION Ensure Safety Data Sheets (SDS) are available
on site

	Carrying out any hot works (welding, brazing)
	Exposure of employees to hot gases that could result in injury or death, e.g., explosion and burns.
	We will be carrying out hot works
	ISOLATION	Clear area of all combustible materials ISOLATION	Secure all gas bottles
ADMINISTRATION Clean water and fire extinguisher must be available at all times
ADMINISTRATION Up-to-date SWMS available on site ADMINISTRATION A permit to work process is required ADMINISTRATION All hot work to be conducted via permit only.
The employee who is in direct control of the work must ensure that one or more Fire Watch persons are present for the entire duration of the hot work
ADMINISTRATION Fire watch to conduct inspections of area for 60 minutes after completion of hot work.
Periodic inspections to be conducted for an additional 3 hours after the 60 minute period




	Identified hazard
	Risk created by hazard
	Confirmation of task
	Risk controls that will be put in place

	Collapsing floor/structure
	Exposure of employees to restricted spaces that could result in injury or illness, e.g., entrapment, heat exhaustion, disease contraction, etc.
	We will be using temporary supports
	ENGINEERING	Use approved props installed to engineer's
design
ADMINISTRATION Ensure props are in good condition

	Handling glass
	Exposure of employees to broken glass that could result in injury or death, e.g., lacerations.
	We will be handling glass
	ISOLATION	Area where works to be undertaken to be
isolated as an exclusion zone
ISOLATION	Do not work underneath where glass is being installed
ADMINISTRATION Glass to be disposed of correctly ADMINISTRATION All broken glass to be cleaned up immediately

	Working in cramped conditions (underfloor, roof spaces)
	Exposure of employees to collapsing structures that could result in injury or death, e.g., crush, asphyxiation.
	There will be work in cramped conditions
	ELIMINATION	Do not enter areas not large enough to
comfortably exit ADMINISTRATION Use a standby person
ADMINISTRATION Ensure sufficient ventilation and lighting



All employees on this job are required to wear/use the following PPE, during their work on our work site. Training in its care, maintenance and use will be provided. The PPE to be worn when required on this work site is:
Steel cap shoes/Boots	Eye protection
Gloves	Hearing protection
High vis clothing	Dust mask
Hard hat	Fall protection (harness systems)
PERSONAL PROTECTIVE EQUIPMENT (PPE)



Site Reviews
Fortnightly site reviews will be conducted and recorded using the HazardCo App.

Toolbox Meetings
Weekly toolbox meetings will be conducted and recorded using the HazardCo App. All employees and contractors that are present on the site during a toolbox meeting are expected to attend and are encouraged to provide input on matters that affect safety for this project. All attendees will be captured through a photo in the HazardCo App or listed in a record of attendance.

Training, Licensing and other Qualifications

Construction induction training

All employees carrying out any work on site are to have construction induction training and be the holder of a Construction Induction Card (White Card), Red Card or other equivalent recognised induction card.
Training needs will be identified and provided by the company or the individual contractor for all employees, including management, as necessary. This training will range from induction training, on-going health and safety training and any specialist training that may be required.

Health and Safety Training

Where licensing, certification or other similar recognition of training is required, details of licensing or certification will be reviewed.

Site induction training

All employees carrying out any work on site are to complete a site induction prepared by the Principal Contractor. All visitors to the site are to receive a basic site induction advising them of any safety requirements that may affect them.

Refresher training

Refresher training (as required) will be provided to all employees to enable them to perform their tasks safely.


CONTRACTORS

Each of our contractors (employers) are expected to manage their own active health and safety management system. The competence of our contractors has been assessed or reviewed
e.g. they have the appropriate certification, licensing, qualifications and competency for the job they are undertaking. Examples of specialist contractors that will be asked to provide appropriate evidence include:

Electrical Contractors Electricians Plumbers  Scaffolders
Dogmen and riggers Crane operators
Mobile concrete placing boom operators

Forklift operators
Tele-handler operators Hoist and MEWP operators MEWP operators
Earthmoving equipment operators Welders
Asbestos removalists


*uncertified or unqualified trainees or apprentices will need to be under the direct supervision of a qualified person or supervisor.

All contractors will be inducted into the site as outlined in our induction procedures.





Plant, machinery and equipment

All plant, machinery and equipment on this site will be in good working order, with all safety mechanisms intact. Where applicable, machinery will be operated and maintained in accordance with licensing requirements, manufacturer's instructions or Standard Operating Procedures (SOP). If any equipment is not in safe working order, it will be removed from service until maintenance is complete, or repaired by a competent person, before continued use.
All plant, machinery and equipment will hold records of pre-start and be checked regularly and have an available SWMS.
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This document identifies hazards for the work we are undertaking and actively managing. Risks may change according to these hazards and as such, so may our controls. Changes will be documented at the time and communicated appropriately. This plan outlines the minimum requirements for the appropriate risk controls, however, where additional risk controls are required the supporting documentation (SWMS etc) should be provided.


HSCP prepared by:


	Signature:
	Date:

	
	



HSCP reviewed by:


	Signature:
	Date:

	
	



Safety Rules

	The following rules are specific to this site and should be followed or adhered to by all employees and contractors. Contact the Supervisor for further questions or issues:

	All workers (employees and contractors) to comply with all health and safety requirements on-site
SWMS to be completed for all High Risk Construction Work Licences required for high risk work
No high risk work to be undertaken alone Report all incidents to the supervisor
All workers to have white/red cards Safety signs are to be followed
Excavations over 1.5 metres deep are to be shored, shielded or battered
Follow relevant No Go Zone / Danger Zone clearance requirements when working near overhead power lines.
Keep two steps from the top of a stepladder and three steps from the top of a straight ladder
Ladders to be secured at a slope of 4:1
Ladders to be industrial and 120kg Safe Working Load Harnesses only used for minor work
Provide fall protection for work over 2 metres
Only licenced scaffolders to erect, alter or dismantle scaffolds over four metres high
Don't remove guard rails or scaffold components unless authorised
Mobile plant operators to have appropriate qualifications
	Mobile plant to have warning light and alarm, and service records Hi-vis vests worn around mobile plant
Electrical leads to be tested and tagged every three months RCDs to be tested and tagged regularly
Electrical leads to be up off the ground in a tidy manner 10 amp leads not to exceed 35 metres high
Industrial multi-plug devices to be used
All hazardous substances added to the register and provide access to SDS details Fit flashback arrestors to gas hoses
Wear PPE when welding or gas cutting Use vacuum and wear PPE if cutting MDF
Dry cutting, grinding or polishing silica containing products must not be undertaken without adequate engineering controls and Respiratory Protective Equipment.
Wear appropriate PPE at all times
No harassment, bullying, discrimination, vandalism or bad behaviour No illegal drugs or alcohol on-site
Follow SunSmart clothing requirements Use correct manual handling procedures Keep your work area clean and tidy
No children or animals allowed on-site
Do no walk through barricaded areas or exclusion zones





Emergency Response Plan


Emergency Situations
In an emergency notify the Principal Contractor, Supervisor, First Aider or Health and Safety Representative (if applicable) immediately and make the injured person/s comfortable and have them initially treated by a First Aider.
The following procedures are in place for any potential emergencies that could arise in our site. All Notifiable Events will be notified to WorkSafe Victoria on 13 23 60 immediately.
Shut down any plant, machinery or equipment.
Provide first aid if someone is injured and stay with them.
Evacuate the site, move to the safe assembly area, ONLY when safe to move Dial 000 and ask for an ambulance.
Arrange for someone to meet the ambulance at the front of the site.
Report Incident details to Principal Contractor, Supervisor, and OHS Manager as advised.
ACCIDENT PROCEDURES



	Site supervisor:
	Site supervisor contact number:

	Matthew Monaghan
	+61498112738



	First aider/s:
	First aider/s contact number:

	Matt Monaghan
	+61498112738



	Fire warden/s:
	Fire warden/s contact number:

	Adam Sands
	+61428539588



	First Aid Kit Location:
	Our emergency signal is:

	Carried by Contractor
	Verbal Communication



	Assembly point:
	Nearest medical centre:

	
	Neal Street Medical



	Fire fighting equipment details:
	Other emergency procedures:

	Carried by Contractor
	



Contact emergency services on 000 if required - nearest doctor and hospital to be posted on site Arrange for any injured person to be transferred to the nearest doctor or hospital if required Isolate/preserve the incident scene and make safe
Carry out an emergency evacuation if necessary
Contact the Principal Contractor or WorkSafe VIC (132 360) and any other relevant authorities for serious incidents Link: https://www.worksafe.vic.gov.au/report-incident-criteria- reportable-incidents (https://www.worksafe.vic.gov.au/report-incident-criteria-reportable-incidents)
Complete all incident reports as required.
Site supervisor to complete the following:
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